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FIELD HOCKEY ALBERTA

#1, 2135 Westmount Rd, NW, Calgary, AB T2N 3N3

Phone: 403-670-0014 / 0018 or 403-852-FHA1 (3421)

Fax: 403-670-0020  E-mail: general.manager@fieldhockey.ab.ca
www.fieldhockey.ab.ca

SPORT PROGRAM COORDINATOR – EMPLOYMENT OPPORTUNITY.

FIELD HOCKEY ALBERTA

Field Hockey Alberta is a not-for-profit provincial sport organisation responsible for the development and promotion of Field Hockey in Alberta. 

Under the direction of the Executive and the General Manager, this Coordinator will serve as the principle facilitator of all Junior Field Hockey Programs throughout the province. (Please note that dependant on applicants there is potential for this position to expand to a part-time additional post based in Edmonton.)

Junior Development Coordinators Job Duties and Responsibilities summary:

· The JDC will act as the Provincial Sports Advisor for the Alberta Summer Games and work in conjunction with ASRPWF to that end.
· Oversee 2006 National Schools Program in conjunction with NSP Administrator(s)

· Coordination of FUNstix, Starter Stix, U-12, U-16, U-18 Leagues in Edmonton and Calgary

· Promoting and Developing Fall and Indoor 2006 programs/leagues in Edmonton and Calgary 

· Provide access to Field Hockey in the outreach areas. & Create a four year plan for the development of Field Hockey in Zones 1,2,4,5,7 & 8

· Organise a provincial Zone playoff on an annual basis in conjunction with the Alberta Summer Games

· Facilitate STEP program and liaison with schools in Alberta in conjunction with the General Manager.

· Facilitate appropriate workshops and seminars on club development, with appropriate follow up.                                                                                                                                     

· Monitor progress and outcomes of the two main centres – Calgary and Edmonton

· Within the realms of Junior Development, work on Club Development throughout the main centers and outreach zones.

· Completing regular programs evaluations & year-end reports for the Executive.

· Liaison with Volunteers / Coaches / Parents / Adult Leagues

· Work with assisting Local League Coordinator to organise Junior Festivals in Calgary & Edmonton 

The Program Coordinator shall possess the following attributes:

· A university degree in Business, Sports Management, Kinesiology or Physical Education

· Minimum of two years experience in a ‘programming’ or sporting environment

· Administratively sound, detail oriented, and experience in event planning.

· A passion for and strong understanding of Field Hockey’s Provincial and National structure would be an asset.

· Solid written and verbal communication and marketing skills

· Strong computer proficiency.

· Strong customer focus with excellent interpersonal skills.

This is a permanent full-time employment position. Remuneration is commensurate with experience and qualifications. Interested applicants are encouraged to submit questions or resumes with a cover letter to:

Field Hockey Alberta – Jennie Gilbert – General Manager

Email: general.manager@fieldhockey.ab.ca 

No Phone Calls Please.

Closing Date: December 21st 2005 4.00pm

Interviews will be held December 28th – 30th 2005. (Please note only successful applicants will be contacted.)
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